GOVERNOR'’S SECRETARIAT : : MEGHALAYA

No. GEGE-19/2024/ 1813

LOK BHAVAN : : SHILLONG

Dated Shillong, the 4t February, 2026

DETAILED NOTICE INVITING APPLICATIONS FOR ENGAGEMENT ON

The Principal Secretary to the Governor of Meghalaya invites applications for engagement of
an IT Expert on contract basis at Lok Bhavan, Shillong:

CONTRACT BASIS

Preparation of Schedule of Rates for Works in Lok Bhavan, Shillong Meghalaya

Designation

IT Expert in Lok Bhavan, Meghalaya, Shillong

Number of positions

One (01)

Essential Master Degree in Information Technology or Computer Science

Qualifications with first class with minimum one year experience in any
Government organisation.

Desirable Past Experience.

Qualifications

Emoluments Fixed consolidated amount of Rs. 25,000/~ (rupees twenty fifty

thousand only) per month.

Brief Description of
Duties and Functions

Website Management: Updating and maintaining the official |
Lok Bhavan website, ensuring that all information is accurate,
timely, and user-friendly.

Email Handling: Providing access to the official email accounts
and regularly monitoring them to identify and report any spam,
suspicious, or fraudulent emails.

Network Management: Overseeing the functioning of the
Internet systems within Lok Bhavan, including both NIC LAN
and BSNL Wi-Fi networks, and addressing connectivity issues
whenever they arise.

Technical Support: Handling general technical problems
related to computers, printers, network devices, and other IT
equipment, and coordinating repairs or troubleshooting as
required.

Program Support: Assisting with sound and audio
arrangements during official functions and programs conducted
in the Durbar Hall.

Press Clippings: Collecting, organizing, and maintaining daily
press clippings related to Lok Bhavan.

Accounts Assistance: Assisting the Accounts Section by helping
in the preparation of bills and related documentation as required.

Place(s) of
Engagement

Shillong. The selected candidates will however be required to

travel extensively to various places in the State.




The Principal Secretary to the Governor of Meghalaya may
designate Headquarters of the IT Expert at any other place in
Meghalaya for the whole or a part of his/her period of

engagement.

Duration of | Twelve (12) months.

Engagement The period of engagement may be extended for a further period

of six months at a time.

Age of the applicant | Shall not be more than 37 years as on 01.01.2026.

General Conditions:

Engagement shall be purely on contract basis. The Principal Secretary to the Governor reserves
the right to terminate the engagement at any time without any prior notice and without

assigning any reason thereof.

A scanned copy of the application in a Format specified in Annexure-I in non-editable PDF
format along with a copy of certificates in support of the educational qualification and work
experience shall be emailed at lokbhavan-meg@gov.in  on or before 11.59 PM on
21" February, 2026. All such emails shall be sent under the subject “Application for

engagement on contract basis of an IT Expert at Lok Bhavan, Shillong.

The selection of a candidate will be based on his/her performance in the interview to be
conducted by an Interview Committee to be constituted by the Principal Secretary to the
Governor of Meghalaya in the order of merit as decided by the Interview Committee.

In case applications are received from a large number of candidates, the Principal Secretary to
the Governor of Meghalaya may shortlist the candidates for the interview on the basis of a
written examination consisting of multiple choice questions. List of candidates who meet the
essential qualifications specified in this Notice along with the date, time and venue of the
written examination will be placed on website of the Lok Bhavan, Shillong
(https://meggovernor.gov.in/) The same will also be communicated to all such candidates

through email and mobile number given in the application.

The list of candidates shortlisted for the interview along with the schedule for the interview will
be placed on website of the Lok Bhavan, Shillong (https://meggovernor.gov.in/). The same
will also be communicated to all the shortlisted candidates through email and mobile number
specified in the application.

The candidates shortlisted for the interview shall, along with their original copy of the
application submitted through email and the certificates in original in support of their
educational qualification and work experience, report for the interview at the time, date and
venue displayed on website of the Lok Bhavan, Shillong.



10.

11.

At the time of verification of original documents. if it is found that an attempt has been made
by the applicant to wilfully conceal, nusrepresent or canvass the facts, his/her candidature wiil

not be considered.

Decision of the Interview Committee in all matters relating to the eligibility and work
experience of a candidate will be final and binding on the candidates and no enquiry or

correspondences will be entertained from any individual in this regard.

The Principal Secretary to the Governor of Meghalaya and the Interview Committee shall
reserve the right to reject candidature of any applicant in view of incomplete information

provided by the candidate in the application or for any other reason.

The list of candidates selected for each position along with candidates kept in waiting list will
be displayed on website of the Lok Bhavan, Shillong (https://meggovernor.gov.in/). The
successful candilate will be informed through email at the email ID given in their application
to join the position. In case a candidate fails to Join the position within 15 (fifteen) days from
the date given in such communication. the position will be offered to the next candidate in the
order of merit decided by the Interview Committee without making any further correspondence

with such defaulting candidate.

No Travelling Allowance (TA) or Daily Allowance (DA) or any other amount of whatsoever
nature will be payable to the candidates for attending the interview.

g™
(H.C. Chaudhary, IFS)
Principal Secretary to the

Governor of Meghalaya
Email: lokbhavan-meg@gov.in




Annexure-I

APPLICATION FORM FOR ENGAGEMENT OF AN IT EXPERT ON CONTRACT

BASIS AT LOK BHAVAN, SHILLONG

Affix
passport size
photograph
1. Name of the position for which the application has been made
Sl : e
No Name of the Project Position
2. Personal information
(b) | Name of the applicant
(c) | Current designation (if any)
(d) | Current emoluments (if any)
(e) | Father’s / Mother’s/ Spouse’s name
(f) | Date of birth
(g) | Contact details (Address, E-mail ID,
phone number, whatsapp number)




3.

Educational qualifications (from Bachelor’s Degree/ Diploma Certificate Onwards)
Degree / Name of the Passing Grade**/D | % of Main subjects
Diploma Institution/Univer | year ivision marks

sity

** Please provide grade equivalence to percentage of marks, if any.

(please attach additional sheet(s), if required)

4. Details of Past Experience

SL

No.

Name of
Institute /
Organization
/ Department

Designation

Period Nature of duty
(roles and
responsibilities
From | To held by

applicant)

Copy of
Last i
: is experience
:!imo umgl ; Certificate
rawn (h S. enclosed
month) (yes/no)




(please attach additional sheet(s), if required)

5. Any other relevant information:

Declaration by the Applicant

1 do hereby declare that all the particulars stated hereinabove and enclosures are true to the best

of my knowledge and belief.

(Signature of Applicant)



